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Management of Internal Material Information 

 
Chapter I General Provisions 

Article 1 Purpose for these procedures 

 In order to establish a sound governance and disclosure system of internal material 

information, and to avoid the improper leak of information, to ensure consistency 

and accuracy of the information being released to outside, and to strengthen rules 

on insider trading, the company hereby establishes and adopts these procedures.   

 

Article 2 Applicability of laws, regulations, and these operation procedures to process 

internal material information 

 When process the company governance and disclosure system of internal material 

information, ought to complying with relevant laws, orders, or provisions of 

GreTai Securities Market (the GTSM), and these procedures. 

 
Article 3 Applicability 

 Applicability for these procedures, include Directors, Supervisors, managerial 

officers, and any other employees of the company and its subsidiaries.  

And further includes any other individuals having status, occupation or control 

relationships, who having knowledge of the internal material information on 

company or group, the company shall advise him/ her to comply with these 

procedures. 

 
Article 4 Scope of internal material information 

 The said internal material information shall be prepared by responsible unit, and 

shall be implemented after adoption by the Board of Directors. When establishing, 

ought to pursuant to the Securities and Exchange Act and relevant laws, orders, 

and provisions of Taiwan Stock Exchange Corporation (the TSEC) or GTSM. 

 
Article 5 Restriction on the purchase and sale of securities 

 Any directors, supervisors and managerial officers of the company as set out in 

Article 3 of these procedures who obtains the internal material information 

referred to in Article 4 of these procedures, that person may not purchase or sell 

any shares or other equity-type securities of the company on their own name or 

under the name of another person either prior to or within 18 hours after the public 

disclosure of the information. 

 
Article 6 Responsible unit of internal material information 

 The company shall establish a responsible unit for handling the internal material 

information, in addition, according to its size, business condition and management 

needs, may appoint qualified persons in an appropriate number, his/ her powers 

shall have the following: 

I. Draft the adoption or amendment of these procedures. 

II. Handle any relating to the management of internal material information and 

any consultation, deliberation, recommendation related to these procedures. 

III. Handle any report relating to the improper leak of internal material 

information, and adopt treatment strategies. 

IV. Adopt a retention system relating to these procedures, such as 

documentations, files and electronic records. 



V. Responsible for establishing and maintaining the files of any directors, 

supervisors, managerial officer, and shareholders holding more than 10 

percent of the shares of the company, or his or her spouse and minor child 

thereof, and any directors, managerial officers who hold their shares 

through any other person in whose name shall be reported to the company. 

VI. Information related to changes in the directors, supervisors, managerial 

officers, and shareholders holding more than 10 percent of the shares of the 

company, any insiders and related parties (includes the spouses and minor 

children of insiders and any persons in whose name an insider holds stock) 

thereof, shall be reported to the competent authority within 2 days after the 

after the occurrence. 

VII. Require all directors, supervisors and managerial officers within 5 days 

after the occurrence of appointment, to sign a statement acknowledging that 

they have understood the relevant laws and regulations pertaining to 

insider, and keep it for future reference; In addition, send the copies of 

statements of directors and supervisors to the competent authority within 10 

days after the occurrence of such appointment. 

VIII. Other activities relating to these procedures. 

 
Chapter II Operation procedures for confidentiality of the internal material information 

Article 7 Operations for confidentiality firewalls-personnel 

 Directors, Supervisors, managerial officers, and employees of the company and its 

subsidiaries shall perform their duties with the care of good administrators, loyalty 

and principle of good faith. 

Any Director, Supervisor, managerial officer and employee who know the internal 

material information of the company or group may not disclose to outside parties 

any internal material information.   

Any Director, Supervisor, managerial officer and employee of the company and its 

subsidiaries shall not inquire or gather any internal material information not 

related to the personal and prior to the public release from the personnel with a 

need to know in relation to the company or group, for that internal material 

information of the company or group prior to the public release they know from 

non-business implementation, they shall not disclose to others too. 

 
Article 8 Operations for confidentiality firewalls-object 

 In case the company or group has sent documentation files of internal material 

information in writing, then shall have proper file protection. In case e-mail or by 

way of electronic transmission, shall implement technical security controls, such 

as information confidentiality or electronic signature. 

Documentation files of internal material information in relation to the company or 

group shall be backed up and stored at a safe location. 

 

Article 9 Operational of confidentiality firewalls 

 The company shall establish appropriate firewalls for the said in the two preceding 

articles, and take the following measures: 

I. Draft the adoption or amendment of these procedures. 

II. To strengthen the custody, confidentiality measures to the documentation 

files of internal material information in relation to the company or group 

prior to the public release. 

 

Article 10 Confidentiality operations for external institutions or personnel 



 The company shall enter into a confidentiality agreement with any other outside 

organization and individual who involved in a merger and acquisition project, 

important memorandum, strategic alliance, other cooperation plans on business or 

signing an important contract, they may not divulge any knowledge about the 

internal material information of company or group to others. 

 

Chapter III Procedures for disclosure of internal material information 

Article 11 Principles for disclosure of internal material information 

 The company shall disclose internal material information in the spirit of the 

following principles: 

I. Correct, complete and immediate disclosure. 

II. Basis for disclosure. 

III. Fair disclosure. 

 

Article 12 Implementation of the spokesperson system 

 Except as otherwise stated in the laws or orders, any public disclosure of internal 

material information in relation to the company or group shall be the responsibility 

of the company’s spokesperson, or deputy spokesperson, and confirm the 

sequence; when necessary, shall be the responsibility of the company’s statutory 

representative. 

The information thus given by company’s spokesperson and deputy spokesperson 

shall be within the scope authorized by the company, and except such a person, the 

company’s statutory representative, spokesperson and deputy spokesperson, a 

relevant individual from within the company and its subsidiaries may not make an 

unauthorized release of internal material information to outside parties. 

 

Article 13 Record the disclosure of internal material information 

 The company shall retain the following public disclosure records: 

I. The spokesperson, date and time. 

II. Disclosure method. 

III. Disclosure content.  

IV. Written content being submitted. 

V. Other relevant information. 

 

Article 14 Manner of response to untrue mass media reports 

 If mass media reports are non-consistent with the company’s disclosure, the 

company shall immediately enter such information into the Market Observation 

Post System (the MOPS) as an opportunity for clarification and request the mass 

media to make a correction. 

 

Chapter IV Management of unusual conditions 

Article 15 Report the unusual conditions 

 Any Director, Supervisor, managerial officer and employee of the company and its 

subsidiaries who having knowledge of the internal material information has been 

leaked out prior to the public release shall immediately report to the responsible 

unit and internal audit room.  

The responsible unit shall draft appropriate response to such factors as soon as 

receive the preceding report, and discuss these matters jointly with the internal 

audit and other departments when necessary. In addition, preserve these results 

and make them available for future auditing or verification, the internal auditor is 

responsible for checking.    



 

Article 16 Violations 

 In any of the following circumstances, the company shall take action or 

appropriate legal measures against the violator concerned: 

I. A relevant individual from within the company or its subsidiaries makes an 

unauthorized release of internal material information to outside parties or 

otherwise violates these procedures or any other laws and regulations. 

II. The spokesperson or deputy spokesperson provides to outside parties any 

information beyond the scope authorized by the company or otherwise 

violates these procedures or any other laws and regulations. 

Any outside parties make an unauthorized release of internal material information 

in relation to the company or group, and thus caused damage to company’s assets 

or profits, the company shall take appropriate legal measures against the violator 

concerned. 

 

Chapter V Internal controls and internal education agenda   

Article 17 Internal controls 

 To further the purpose of implementing self-regulation on information disclosure, 

these procedures shall be incorporated by reference into all relevant control 

activities in the company’s internal control systems, in addition, the internal 

auditor shall regularly understand the implementation conditions and prepare audit 

reports. 

 

Article 18 Education agenda 

 The company conducts educational and awareness-raising activities for its 

Directors, Supervisors, managerial officers, and employees regarding these 

procedures and applicable laws and regulations at minimum on a yearly basis 

Educational and awareness-raising activities shall also be provided in a timely 

manner for newly appointed Directors, Supervisors, managerial officers, and 

employees. 

 

Chapter VI Supplementary Provisions 

Article 19 These procedures and any amendments hereto, shall be implemented after 

adoption by the Board of Directors. 

  

 


